
 

 

 

 

 

Terms of Reference 

Sustainability Project Manager (Part-Time, Contractor) 

David Attenborough Building 

 

1. Background 

The David Attenborough Building is a refurbished 1960s building in central Cambridge and a 

global hub for nature conservation practitioners, researchers and academics. It houses the 

Cambridge Conservation Initiative (CCI), a collaboration between the University of Cambridge 

and ten biodiversity conservation organisations; research areas for the University’s 

Department of Zoology; the Museum of Zoology; a refurbished lecture theatre; and a public 

café – the Whale Café.  

 

The building was refurbished between 2014 and 2015 to create a low-energy, adaptable and 

efficient structure, whilst preserving the integrity of the original Brutalist design. An imaginative 

re-invention of the structure and spaces of the building aimed to meet the aspirations and 

functional requirements of the users through a series of exciting architectural interventions and 

engineering challenges. Improving the sustainability of the building was an important aspect of 

the refurbishment, and an active Sustainability Programme has been in place since 2018. 

 

We require a proactive Project Manager who can lead the Sustainability Programme through 

the penultimate years of its current five-year strategy. Strategic documentation is maintained 

as part of work towards the International Standard for environmental management systems, 

ISO14001:2015, although existing understanding of this Standard is not integral to the role. 

The successful applicant will initially collaborate with the Sustainability Project Assistant and 

the Head of CCI Services to deliver the 2023/24 Action Plan. They will be integral to designing 

and beginning the implementation of the 2024 Action Plan, and to drafting the next iteration of 

the 5-year Sustainability Strategy for the building. The creation of the 2025–2030 Sustainability 

Strategy will require consultation with senior management, building users and other key 

stakeholders. 

 

Sustainability within the David Attenborough Building context is understood holistically; the 

building aims to make a net-positive impact in environmental, social and economic terms, both 



locally and globally. The Sustainability Programme focuses on ten sustainability impact areas; 

Biodiversity and ecology; Carbon reduction and energy efficiency; Collaboration and 

communication for sustainability; Education and outreach; Health and wellbeing; Purchasing 

and procurement; Sustainable food; Transport and mobility; Waste management; and Water 

use. Applicants are not necessarily expected to have experience of working in each of these, 

but an active interest and willingness to learn is encouraged. 

 

2. Overall aims of Project 

1. Manage and coordinate the implementation of the David Attenborough Building 

sustainability programme. 

2. Produce two new documents: 

• David Attenborough Building 2025–2030 Sustainability Strategy (proposal) 

• David Attenborough Building 2024/25 Sustainability Action Plan. 

 

3. Specific aims 

 It is expected that the Sustainability Project Manager will: 

• Support the implementation of actions outlined in the Sustainability Action Plan for 

2023/24 

• Report programme progress to the strategic oversight committee, the Sustainability 

Working Group, on a quarterly basis and to partner Directors on a regular basis 

• Act as secretary to the Sustainability Working Group 

• Report regularly to Head of CCI Services on progress and collaborate on key 

projects, and manage a Sustainability Project Assistant 

• Collaborate with CCI Services Facilities and the CCI communications staff to continue 

to incorporate sustainability into existing strategies (e.g. internal procurement 

and events) 

• Maintain required EMS documentation to meet the requirements of the 

IS014001:2015 Standard whilst making it straightforward and useful to the 

Sustainability Working Group/CCI Services (e.g. risk assessments, cost implications 

of sustainability-related activities; sustainability-related legal compliance 

requirements; operational control documentation) 

• Generate documentation and supporting material for the building-wide Procurement 

Working Group  

• Support BMS (Building Management System) rationalisation / recommissioning for 

efficiency savings, based on previous years’ Utilities Reports 

 

 



4. Timing and further detail 

  We are looking for a proactive Project Manager with a keen interest in sustainability and 

conservation to manage and coordinate the implementation of the David Attenborough 

Building sustainability programme. An understanding of CCI, its partner organisations, the 

Museum and Department of Zoology, and the wider University more generally would be 

welcome but not necessarily expected. 

 

  Closing date for applications  12pm, Monday 30th January, 2023 

  Interviews     Wednesday 8th February, 2023 

   

To apply, please send a CV and covering letter to joy.ferreira@cciservices.co.uk. The 

assignment will be overseen by Joy Ferreira, Head of CCI Services. 

  

A daily rate (8 hours) of £330 will be offered. It is expected that the work will be carried out 

remotely with regular building visits.  Hot desk space would be available in the David 

Attenborough Building if required. The successful person will be able to start work as soon as 

possible. The assignment will require 47 days of work (approximately 1 day per week over 

the term of the contract). This contract runs until 31 March 2024 in the first instance. 
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